MYHUIIUITAJIBHOE OBPA3SOBATEJIbBHOE YUPEXJIEHUE
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IPHUKA30M JUPEKTOPA IIIKOJIBI
Ne 55 o1 27.02.2014 roma

HOJIOXKEHHUE
O BUBJINOTEKE

1. O01mue MoJ10KeHUus
1.1. Hacrosmiee mojokeHHe pa3pabOTaHO HAa OCHOBaHMM Tpukaza oT 1 mapra 2004 r. Ne
936 «O peamuzauuuM pemieHuss Kojulerud MuHHcTepcTBa  oOpazoBaHusi Poccum ot
10.02.2004 1. Ne 2/2 «0O0 OCHOBHBIX HampaBIEHUSX COBEPIICHCTBOBAHUS JCSITEIbHOCTH
Ooubmmorekn yupexaeHuii obmiero oOpazoBanus P®», Hacrosimee monokeHue paspaboTaHo B
cootBercTBUU ¢ ®I'OC HOO, CanlluH, YcTraBoM mIKobl.
1.2. bubmuoteka obecrieunBaeT NpaBa YYaCTHUKOB 00pa3oBaTeIBHOrO Ipolecca Ha OecIiaTHOe
M0JIb30BaHUE OUOIMOTEYHO-MH(POPMAIIMOHHBIMHA PECYPCAMH.
1.3. ObecrnieueHHOCTh OMOMMOTEKH Y4EOHBIMH, METOOUYECKHMH M CHPAaBOYHBIMH TOKYMEHTAMHU
YUUTBIBAETCA MIPH JTUIEH3UPOBAHUHU 00IIe00pa30BaTENILHOTO YUPEKICHUS.
1.4, llenm  OWONMMOTEKM  COOTHOCATCS C  LEISIMH  OOpa30BAaTENBHOTO  YUYPEKICHHSA:
¢dbopmupoBanue o01Iel KyabTyphl JIMYHOCTH o0ydarommxcsi Ha ocHoBe ycBoeHust ®I'OC, co3nanue
YCIOBUM /Il CTAHOBJEHMSI JIMYHOCTH IIKOJbHUKA, PACKPBITUS €ro HHAUBUAYaJIbHBIX
CHOCOOHOCTEH, BOCIIUTAHUS TPaXKAAHCTBEHHOCTH, TPYAOIIOOUS, YBaXXEHHs K MpaBaM U CBOOOJaM
YeloBeKa, JIIOOBM K OKpyxkawomeil mnpupone, Poamne, cembe, QopMupoBaHmue 370pOBOTO
o0pasa JKU3HH.
15. bubmuorexka pyKOBOACTBYETCS B CBOEM JCATENBHOCTH (enepaibHBIMU  3aKOHAMHU,
ykazamMu U pacnopsokeHusMu IIpesunenta P®, nocTaHOBICHMSMH U pacloOpsKEHUSIMU
[IpaButenscTBa PO U MCHOTHUTENBHBIX OPraHOB CYOBEKTOB P®, pemeHusMu COOTBETCTBYIOIIETO
opraHa yrnpaslieHHs 0o0pa3oBaHMEM, YCTaBOM O0Ie00pa30BaTeNIbHOIO YUPEKIACHUS, HACTOSAIIUM
[Tonoxenuem.
1.6. [esrenpbHOCT, OWOMMOTEKHM OCHOBBIBACTCS Ha MPHUHIUIAX JIEMOKpaTHH, TyMaHU3Ma,
O0IIE€A0CTYITHOCTH, PUOPUTETA OOIEUETOBEUECKUX [IEHHOCTEHN, TPa’KAaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHS JTUYHOCTH.
1.7. Tlopsinok mosb30BaHMsl KCTOYHUKAMHU MH(OpMAalKH, TePeYeHb OCHOBHBIX YCIIYT M YCIOBUS UX
npenocTasieHus onpenenstorcs [lonoxxenuem o 6ubaroTEKe 00111E00PA30BATENBHOTO YUPEXKICHUS
u [IpaBuiiamu nosb30BaHUs OMOIHOTEKOM.
1.8. OOpazoBaTelbHOE YUYPEKICHHE HECEeT OTBETCTBEHHOCTh 3a JIOCTYMHOCTh W KadeCTBO
O6UOIMOTEUHO-UH(POPMAITTOHHOTO 00CTYKHBAHUSI OUOIUOTEKH.
1.9. Opranuzanmsi 0OCITYy)XHMBaHUS YYaCTHHKOB OO0Opa30BaTeIbHOTO TpOIecca IPOU3BOIUTCS B
COOTBETCTBMM C TPaBWIAMU TEXHUKH O€30MacCHOCTH M IPOTHBONOXAPHBIMHU, CAHUTAPHO-
TUTHEHUYECKUMU TPEOOBAHUSIMH.
2. OcHOBHBIE 321241
2.1. ObGecnieueHre ydacTHHKaM OOpa30BaTEIBLHOTO MPOIECCa - OOYJArONIUMCS, MeNIarorudecKuM
pabOTHUKAM, POAUTENAM OOYYAIOLIMXCS - IOCTYNa K WH(POPMALUH, 3HAHUAM, UACSIM, KYIbTYPHBIM
LEHHOCTSIM  [OCPEJCTBOM  HCHOJb30BaHHUS  OMOIMOTEYHO-WH(GOPMAIIMOHHBIX  PECYpPCOB
00111€00pa30BaTeIbHOIO YUPEXKICHUSI Ha PA3IUYHBIX HOCHUTENAX: OyMaXHOM (KHIKHBIA (DOHI,
GboHI TepHOAMYECKUX W3JaHUil); MarHUTHOM ((QoHI ayauo- U BujeokacceT); nupposom (CD-
JMCKH); KOMMYHHUKATHBHOM (KOMITBIOTEPHBIE CETH) M HMHBIX HOCHUTENSX TMpPH YCIOBUHU



KOMIIbIOTEpU3aIH OMOINOTEKH.

2.2. Bocnuranue KyJIbTYpHOTO M TPaXJAHCKOIO CAMOCO3HAHUsSA, IOMOIIb B COIMAIU3alUU
00y4aromerocs, pa3BUTUU €r0 TBOPYECKOTO MOTEHIHAIA.

2.3. ®opMUpOBaHHE HABBHIKOB HE3aBUCUMOTO OHMOIMOTEYHOTO IIOJIH30BATEINIsA: OOYUCHHUE IIOHCKY,
0TOOPY U KPUTUYECKOH OIleHKe MH(POPMAIUH B COOTBETCTBUH ¢ TpeboBanusimu GI'OC.

2.4. CoBepllIeHCTBOBaHHE MPEIOCTABISEMBIX OMOIMOTEKOM YCIYr Ha OCHOBE BHEIPEHHSI HOBBIX
MH(OPMAITMOHHBIX TEXHOJOTUH U KOMIIBIOTepU3AH OUOINOTEYHO-UH(OPMAIIMOHHBIX MPOIECCOB,
dhopmupoBanre KoMGOPTHON OMOIMOTEYHOM Cpebl IPH YCIOBUU KOMITHIOTEPH3AIUN OMOINOTEKH.
2.5. TlomomHenne u coxpaHeHue GOHIOB OHONMOTEKH Y4EOHO-METOAMYECKUMH TOCOOUSIMH,
OTBEUaIOIUM TpeboBaHUsAM peanu3anuu HOBbIX PI'OC.

3. OcHOBHbIE (PYHKIMH

Jliig peanu3anuy OCHOBHBIX 3a/1a4 OUOIMOTEKA!

3.1. ®opmupyet Gona OMOTHMOTEYHO-MHPOPMAITHOHHBIX PECYPCOB LIKOJBI.

- KOMIUIEKTYEeT YHUBEpCAIbHBINA (POHA y4eOHBIMH, XyI0>KECTBEHHBIMH, HAyYHBIMHU, CIIPABOYHBIMH,
MEeNaroTMYeCKUMA M HAyYHO-TIOMYISAPHBIMH JOKYMEHTAMH Ha OyMaXXHBIX M DIEKTPOHHBIX
HOCHTENAX UHPOpPMALIUK;

- momnonHseT (oHJ WHPOPMALMOHHBIMU pecypcamu cetu MHTepHeT, 6azamu U OaHKaMU JTaHHBIX
JOPYTUX YUPEKJACHUN U OpraHU3AIIHIA;

- OCYLLECTBIISIET pa3MelleHUe, OPraHU3al|I0 U COXPAaHHOCTh JOKYMEHTOB OMOINOTEKH.

3.2.

- OpraHm3yeT W BeleT CIPaBOYHO-OMONIHMOTrpaduuecKkuii ammapar: KaTaJord, TEeMaTH4ecKue
KapTOUKH, AJIEKTPOHHBIN KaTajor;

- pa3pabarbIBacT peKOMEH IaTeIbHbIC ONOIMoTrpaduIeckre Mocoous (CIMCKH, 0030pbI, yKa3areian U
T. IL.);

- obecnieunBaeT HHPOPMUPOBAHKE MOIH30BATENCH 00 NHPOPMALTMOHHON MTPOITYKIIHH.

3.3. OcymiecTBisier nuddepeHpoBaHHOE OMOIMOTeYHO-MH(POPMAITMOHHOE
o0ciTy)kKMBaHHE 00yUaIOIIUXCS:

- TpeAoCTaBIseT WH(POPMALMOHHBIE PECYpChl Ha Pa3IMYHBIX HOCUTENSX HAa OCHOBE M3YUCHMS UX
MHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEN;

- CO3/1aeT YCIIOBHS JUIs peaTu3alliil CaMOCTOATEIbHOCTH B 00Y4EeHNH, T03HABATEIbHOM, TBOPUECKON
IesITeTbHOCTH,

- OopraHu3yer oOydyeHHEe HaBbIKaM HE3aBUCHUMOIO OMOIMOTEYHOro MOoJb30BaTelNss' HH(pOpMalLUHy,
COACMCTBYET MHTErpalliyd KOMIUIEKCA 3HaHWM, YMEHMH M HaBBIKOB pabOThl C KHUTOM U
uHpopmaruei;

- OKa3bIBaeT MH()OPMAIMOHHYIO TOMJCPKKY B PEHICHWH 3a/ad, BO3HUKAIOMIMX B IPOIECCe UX
yueOHOi1, caMmoo0pa30BaTeIbHON U JOCYTOBOM JESTETbHOCTH;

- OpraHM3yeT MacCOBbIE€ MEPONPHUATHS, OPUEHTHPOBAHHBIC HAa pa3BUTHE OOIMIEH W YMTATEIHCKON
KyJIbTYpbl JINYHOCTH, OKa3blBaeT COJIEHCTBHE IPH OpraHU3allid BHEYPOYHOH JEATENbHOCTH,
opranuzyemoii B ycioBusx peanuzanuu @I'OC, cogeiicTByeT pa3BUTHIO KPUTUUYECKOTO MBIIIICHUS;
- COJCHMCTBYeT WIEHAM IeJaroruiyeckoro KOJJIeKTHBa U aJIMUHHCTpAllUU YUYPEXJEHHUS B
OpraHm3anuu 00pa3oBaTeIbLHOrO MpoLecca U 10cyra o0yJaronuxcsl.

3.4. OcymiecTBisier 6MOIMOTEUHO-UH(OPMALIMOHHOE 00CTYKHBAaHHUE MEIarorndeckiuX pabOTHUKOB!
- YIOBIIETBOPSET 3aIIPOCHI, CBA3aHHbIE C 00yUE€HNUEM, BOCIIUTAHUEM U 370POBbEM JIETEH;

- YAOBJIETBOPSIET 3aMPOChl B 00JIACTH MEAArOrMYeCKUX HHHOBAIMM U HOBBIX TEXHOJIOTUH;
coneicTByeT MpodeCCHOHATBFHON KOMIIETCHIIMH, TIOBBIIICHUIO KBaJTU(UKAINK, TMPOBEIACHUIO
aTTeCTallluu;

- co3maeT OaHK Meaarormdeckoid MHGOpMaluu KaK OCHOBBI €IWHON HH(POPMAIMOHHON CITYXOBI
00111€00pa30BaTEIbHOTO YUPEKICHHUS, OCYLIECTBIISICT HAKOIIJICHUE, CUCTEMaTH3alui0 HH(POPMALIUU
0 TpeIMETaM, pasjielaM U TeMam;

- OpraHM3yer JOCTyn K OaHKy MeJaroruuyeckoil MHGOpMaluu Ha JIOOBIX HOCHTENSX; MPOCMOTP



AJIEKTPOHHBIX BEPCUU ME1arOrMYeCKUX U3JaHul;
- ocymiecTBIsieT  Tekymiee  uHbopMmupoBaHue (qHM  WHGOpPMANHMH, 0030phl  HOBBIX
NOCTYIUICHUI U TYOJNHKAIHii);
- TOJJEpKHUBAET  JEATEIbHOCTh TENarorudeckux pabOTHHUKOB B  0oONacTh  CcO3JaHUs
MH(POPMALIMOHHBIX MPOAYKTOB (IOKYMEHTOB, 0a3 JaHHBIX, Web-CTpaHull | T. 11.);
- CIIOCOOCTBYET MPOBEACHUIO 3aHATHI 110 POPMHUPOBAHUIO HHPOPMALIMOHHOM KYJIBTYPHI.
3.5. Ocymectuser auddepeHmpoBanHoe OHOMHMOTEUHO-UHOOPMAITMOHHOE OOCITY)KUBAaHUE
poauTeneit o0yJaromuxcsi:
- YAOBJIETBOPSIET 3aMPOCHI MOJIb30BaTENIel 1 HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B OUOIHOTEKY, B
TOM 4Huciie crnoco0cTByromux peanuzaruun OI'OC;
- KOHCYIIETHpPYET IO BOMPOCAM OPTaHU3AIMH CEMEHHOTO UTEHUsS, 3HAKOMUT C MHQOpMAIHMEH I0
BOCITMTaHHIO JCTEH;

— KOHCYJIBTHUPYET IO BOIIPOCAM YI€OHBIX U3MAHHMA TSI 00yJaIOITXCS.

4. Opranuszanus aesiTeJIbHOCTH OU0JIMOTeKHN

4.1. Hanuune yKoMIIJIEeKTOBaHHOM OMOIMOTEKH B HadallbHOM 1IKoie, peanusyrouieit @I'OC.

4.2. CtpykTypa OMOIMOTEeKH: a00OHEMEHT, Y TALHBIN 32JI, XPAaHWINIIE YICOHUKOB.

4.3. bubnuoreyHo-uH(MOpMAIIMOHHOE OOCTYXKUBaHUE OCYIIECTBIAECTCA B OCHOBE OHMOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHMH C YYEOHBIM M BOCIHTATEIHHBIM IIJIAHOM MIKOJIBI,
porpaMMaMu, MPOEKTaMH U TUITAHOM pabOThl OMOITHMOTEKH.

4.4. bubnuoteka BIpaBe MNPEAOCTABIATh IUIaTHbIE OHONMOTEYHO-UH(OPMAIIMOHHBIE YCIYTH,
NepeveHb KOTOPBIX OMPEEIETCS] YCTABOM LIKOJIBI.

4.5. CnoHcopckas TMOMOIIb, TMOJXy4YeHHas OWOIMOTEKOM B BHUAE IENEBbIX CPEICTB Ha
KOMIUTIEKTOBaHUE (OHIA U 3aKyNKy 0OOpYyIOBaHHMs, HE BIEYET 3a COOOW CHIDKEHHS HOPMATHBOB U
abCONIIOTHBIX pa3MepoB (MHAHCUPOBAHUS U3 OFOKETA IIKOJIBI.

4.6. B mensx obecriedeHuss MOIACpHU3AMN OHONMOTEKM B YCIOBUSX HH(POpPMATH3ALUU
oOpa3zoBanus, nepexofa Ha HoBble ®I'OC u B mpegenax CpeAcCTB, BBIACISIEMBIX YUYpPEAUTEISIMHU,
0011e00pa3oBaTellbHOE YUPEKACHHE 00ecIIeunBaeT ONOIMOTEKY:

- TapaHTUPOBAHHBIM (UHAHCHUPOBAHHEM KOMILUIEKTOBaHHS OHWOIMOTEYHO-UH(GOPMAIIHOHHBIX
pecypcoB, MPETyCMOTPEHHBIX B IIIKOJIC;

- HEOOXOAMMBIMU CIIY’)KEOHBIMM W TPOM3BOACTBEHHBIMH IOMELICHUSIMU B COOTBETCTBHHM CO
CTPYKTYpOii OMOIMOTEKHM M HOPMATUBAMH IO TEXHUKE O€30MMacHOCTH KCIUTyaTallii KOMITBIOTEPOB
(OTCyTCTBHE BBICOKOW BIIQXKHOCTH, 3aIBbJICHHOCTH MOMEILEHHsI, KOPPO3ZMOHHO-aKTUBHBIX MpUMeceit
WJTU DJIEKTPONPOBOJISIIIEH MBUTH) U B COOTBETCTBUU ¢ TosioxkeHusimu CanllnHos;

- COBPEMEHHOH  BIEKTPOHHO-BBIYMCIMTEIbHON, TEIEKOMMYHHUKAIMOHHOM,  KOIMMPOBAJIBHO-
MHOXXHTEIHHON TEXHUKON M HEOOXOIUMBIMHU TIPOTPAMMHBIMU TPOAYKTAMH;

- PEMOHTOM U CEPBHUCHBIM OOCITY>)KMBAaHHEM TEXHUKH U 000pyI0BaHUs OMOIHOTEKH;

- OMOIMOTEYHOM TEXHUKON M KaHIEISIPCKIMH MTPUHAIJIC)KHOCTSIMHU.

4.7. lllkonma co3maeT YCIOBUS Ul COXPAHHOCTH ammaparypbl, OOOpyAOBaHHS M HUMYIIECTBa
OuOIMOTEKH.

4.8. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTb M KayeCTBO KOMIUIEKTOBAHUS OCHOBHOro (oHna
OMOIMOTEKH, KOMIUIEKTOBaHHE yueOHOro (oHIa B COOTBETCTBHM C (heJepajbHBIMU MEPEUHSIMU
y4eOHHKOB M  y4eOHO-METOJMUYECKHUX M3/aHUH, CO371aHUE HEOOXOAUMBIX YCIOBHH  JUIs
JESITeTbHOCTH OMOIMOTEKH HECET JUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM YUPEIKICHUSI.

4.9. Pexum paOoThl OMOIMOTEKH OIpENeNseTcsl IIKOJbHBIM OMOIMOTEKapeM B COOTBETCTBHH C
MpaBUJaMHA BHYTPEHHETO pacropsaka o0meo0pa3oBarelbHOTO yUpexkaeHus. [lpu ompeneneHun
pexxuma paboThl OMOIMOTEKH MTPEIyCMaTPUBACTCS BbIACTICHUE:

- BpEMEHHU JJIsl €)KE€HEBHOTO BHIMOJIHEHNS BHYTPUOMOINOTEUHON paboThI;

- OJHOTO pa3a B MeCAIl - CAHUTApHOTO JHS, B KOTOPBIA OOCITYXHBaHUE TOJb30BaTeied He
TIPOU3BOTUTCS,

4.10. B nensax o0GecnieueHus: paliMOHAIBHOTO HCIIOIb30BaHUS WH()OPMAIMOHHBIX PECYPCOB B paboTe
C JeTbMHM OMONMOTEeKa IIKOJIBI B3aUMOJEWUCTBYET C OMOIMOTEKaMu JpYyrux o00pa3oBaTeIbHBIX



YUPEKIACHUHN pailoHa.

5. Yupasienue. Ltarsi

5.1.YopaBnenne OMOIMOTEKOW OCYIIECTBISETCS B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM P,
cyObekToB PD U mTaTHBIM pacUCaHUEM IIKOJIBI.

5.2. O01iee pyKOBOACTBO AESITEIbHOCTbIO OMOIMOTEKH OCYIIECTBISET TUPEKTOP IIKOJIBI.

5.3. PykoBoacTBO OMOIMOTEKONH OCYIIECTBISACT INKOJIbHBIA OWOIHMOTEKaph, KOTOPBIM HeEceT
OTBETCTBEHHOCTb B IpeJIeax CBOCH KOMIETEHIINH Mepe IUPEKTOPOM LIKOJIbI, 00YJarOIIUMHUCA, UX
pPOAMTENSAMU 32 OPTaHU3AIMIO U PE3YJAbTaThl JESATEIHHOCTH OHOIMOTEKH, B COOTBETCTBUU C
(GYHKIMOHAIBHBIMU OOS3aHHOCTSIMH, MPEIyCMOTPEHHBIMH KBaJU(UKALMOHHBIMU TPEOOBAaHUSMU,
TPYAOBBIM JJOTOBOPOM M YCTaBOM 00III€00pa30BaTEIbHOTO YUPEKIACHUS.

5.4. UlkonpHbpld OuOTMOTEKAaph HA3HAYAETCS  JUPEKTOPOM  IIKOJBI, SIBISETCA  UYICHOM
MEIarOTUYECKOT0 KOJUIEKTHBA U BXOIUT B COCTAB MEJaroruiyeckoro coBera oo1eoopa3oBaTesibHOTO
YUpEXKICHUS.

5.5. Meroau4eckoe COMPOBOXKICHUE ACITETbHOCTH OWOIMOTEKH OO0ECIICYMBACT CIICUATUCT I10
yuyeOHBIM (OHJIAM U IIKOJBHBIM OuOIHOTEKaM YipaBieHus o0pa3oBaHus YepernoBerKoro
MYHULHUIIAJIIBHOTO PaiOHa.

5.6.11IxonbHBIH OoubnoTeKapb pa3pabaTbiBaeT u MPEICTaBIISIET PYKOBOIHTEIIO
00111€00pa30BaTEIBHOTO YUPESKIACHUS Ha YTBEPIKICHHE CIIETYIONINE JOKYMEHTHI:

- IIOJIOKEHUE 0 ONOINOTEKE,

- IpaBuUJIa M0JIb30BaHUsI OMOINOTEKOM;

- TMOJIOKEHUE O IUIATHBIX YCIyrax OMONHOTEKH (€Clu Takue YCIYrH MPEayCMOTPEHBbI YCTaBOM
IKOJIBI);

- IUTAHOBO-OTUYETHYIO IOKYMEHTAIIUIO;

- TUIaH paboThl Ha TEKYILIUH Tof;

- aHanu3 paboThl OMOIMOTEKH IO UTOTaM TOJa.

5.7. PaboTHHKM OMONIMOTEK MOTYT OCYIIECTBISTH MENAarOrMuecKyro AesTelbHOCTh. CoBMelleHue
OUOIMOTEUHO-UH(POPMAITIOHHONW U TIEJaroru4eckor AESTEIbHOCTH OCYHIECTBISIETCS PaOOTHUKOM
OMOIMOTEKHU TOJNBKO Ha TOOPOBOJILHOI OCHOBE.

5.8. TpynoBble OTHOIIEHHsT PAaOOTHUKOB OWMOMMOTEKH W 0O0IIE00pa30BaTEIBLHOTO YUPEKIACHUS
PEerylnupyIOTCSl  TPYJIOBBIM  JIOTOBOPOM, YCJOBHS KOTOPOrO HE JOJDKHBI IPOTUBOPEUUTH
3aKOHOJATeNbCTBY PD 0 Tpyne.

6. [IpaBa u 00s13aHHOCTH OMOJINOTEKH

6.1. PaGoTHHKM OMOINOTEK UMEIOT MIPABO:

- CaMOCTOATENIbHO BBIOMpPATh (POPMBI, CpeACTBA W METOAbI OMOIMOTEYHO-UH(POPMAITMOHHOTO
o0cIy>KuBaHUsS 00pa30BaTeIbHOIO U BOCIUTATEIBHOIO MPOLECCOB B COOTBETCTBUU C LENISAMU U
3aJadaMi, YKa3aHHBIMH B YcTaBe 00meo0pa3oBaTeslbHOTO YupekaeHus u llomokeHnn o
6ubnmoTeke 0011e00pa30BaATENLHOTO YUPEXKICHHS;

- TPOBOJWTH B YCTAaHOBJICHHOM TMOPSJKE OIIaYMBacMble (aKylIbTaTUBHBIC 3aHATHSA, YPOKH U
KPYXKH OMOIMOTeYHO-0nbarorpaduueckux 3HaHu| HHMOPMAIIMOHHOMN KYJIBTYPBI;

- OTIpENIENSITh UCTOYHUKHU KOMITJICKTOBAaHHUS HH(POPMAITMOHHBIX PECYPCOB;

- W3bIMaTh M peaM30BbIBATh JOKYMEHTHI U3 (DOHJIOB B COOTBETCTBUU C MHCTPYKIHEW MO y4yery
OoubmmoreuyHoro GpoHa;

- OIpenensiTh B COOTBETCTBUU C TMpaBWJIAMH TIOJb30BaHHUS OWOMMOTEKOH, YTBEpkKIEHHBIMU
pykoBoguTeNneM o0011e00pa30BaTeIbHOIO YUPEXKACHUS, U MO COMIACOBAHUIO C TMPO(COIO3HBIM
komMuTeToM WM COBETOM MIKOJNBI BHAB W pa3Mepbl KOMIEHCAWU yiepOa, HAaHECEHHOTO
MOJIb30BaTeNsIMU OMOIHOTEKH;

- BHOCHUTH TIPEIJIOKEHHUS] PYKOBOAUTENO IIKOJIBI 10 COBEPIICHCTBOBAHMIO OIUIATHI TPYyNa, B TOM
quciae Haa0aBoK, JOIUIAT M MPEeMHUPOBAHUS paOOTHUKOB OMOIIMOTEKHU 3a JIOMOJHUTENBHYIO padoTy,
HE BXOMSIIYIO B KPYT OCHOBHBIX OOS3aHHOCTEW PabOTHWUKOB OWMOIMOTEKU; IO KOMITCHCAITMOHHBIM
MEpPONPUATHIM, CBS3aHHBIM C BPEIHBIMU YCIOBHUAMHU Tpyna (OMOIMOTeyHasi MbUIb, MPEBBILICHNE



HOpMaTHBa PabOThI HA KOMITBIOTEPE U T. 11.);

- y4acTBOBaTh B YIIpaBJICHWU 00111€00pa30oBaTeIbHbIM YUPEKACHUEM B MOPSAIKE, ONpeAeIeHHOM
YcTaBoM ydpeKaeHus;

- UMETh €XETOHbIN OTIYCK 28 KaJleHJApHBIX JHEH M JOMOJHUTENIbHBIA OIJIaYMBAEMbIH OTIYCK B
COOTBETCTBHHM C  KOJJICKTUBHBIM  JIOTOBOPDOM  MEXKIYy paOOTHHUKAMH W  PYKOBOJACTBOM
00111e00pa30BaTeIbHOTO YUPEKIACHUS WIH UHBIMH JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMU;

- OBITh TPEICTABICHHBIMH K PAa3IMYHBIM (OpMaM IOOIIPCHHS, HArpajaM W 3HAKaM OTIHYHS,
MPEeyCMOTPEHHBIM JIJIs1 paOOTHUKOB 00pa30BaHUs U KYJIBTYPBI;

- Y4acTBOBaTh B COOTBETCTBUU C 3aKOHONATENLCTBOM P®D B paboTe OMOIMOTEYHBIX acCOHAINA HITH
COI030B.

6.2. PaboTHHKH OMOTUOTEK 0OSI3aHbI:

- o0ecneuuTh TMOJIb30BATENsIM BO3MOXKHOCTH pabOThl ¢ HH(DOPMALMOHHBIMU pecypcamu
OMOJIMOTEKH;

- UH(OPMUPOBATH MOJIB30BATENCH 0 BUAAX MPEIOCTABIAEMbIX OMOIHMOTEKON YCIYT;

- 00ecIeynTh HAyYHYI0 OpraHu3anro (pOHIO0B U KaTalloTOB;

- ¢opmupoBarh (OHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (helepajbHbIMU MEPEUHSIMU YUEOHBIX
u3nanuii, TpeboBanusm @OI'OC, oOpa3oBareabHBIMH IPOTPAMMaMHU  00IE0Opa30BaTEIHLHOTO
yUpEKIEHUS, MHTepECaMU, MOTPEOHOCTAMHU U 3alIpOCaMU BCEX KaTeropuii moib30BaTeneil;

- COBEpPIIEHCTBOBAaTh MH(OpMAIMOHHO-OMOIHOrpadudeckoe u OUOIMOTEUHOE O0CITYKHBAHUE
MOJIb30BaTeNei;

- o0ecreynBaTh COXPAHHOCTh WCIOJIB30BAHMS HOCUTENICH WHQOpPMAIMH, WX CHCTEMaTH3aIlHIo,
pa3MelleHne U XpaHeHHE,

- obecreunBarh peKUM pPabOTHl B COOTBETCTBMM C NOTPEOHOCTSAMHU IOJdb30BaTesell U padboToi
00111e00pa30BaTeNLHOTO YUPEKICHUS;

- OTYMUTHIBATHCSI B YCTAHOBJIIEHHOM IIOpSAKE IEpel PYKOBOAMTENIEM 0011e00pa30oBaTeIbHOI0
yupexxaeHus He pexxe 1 pasa B rox;

- MIOBBIMIATH KBATH(DUKAIIHIO.

7. [IpaBa u 00s13aHHOCTH NOJIb30BaTe el ONOINOTEKHU

7.1. Ilonb3oBarenu OMOIMOTEK UMEIOT MPaBO:

- TI0JTy4YaTh MOJHYI0 MH(OpPMAIUIO O cocTaBe OUOIMOTEYHOrO (oHIa, MH(POPMAIIMOHHBIX pecypcax
U TIPEIOCTaBISAEMBbIX OMOINOTEKON yCiIyrax;

- T10JIb30BATHCS CIPABOYHO-OMOIMOrpapuecKiM armaparoM OMOIMOTEKH;

- IOJTy4YaTh KOHCYJIBTALMOHHYIO ITOMOIIb B TIOMCKE U BEIOOpE MCTOYHUKOB MH(OpMALINU;

- TOJTy4aTh BO BPEMEHHOE IOJIh30BaHUE Ha a0DOHEMEHTE M B YMTAILHOM 3alie TIeYaTHbIC M3IaHus,
ayIMOBU3yaJIbHbIE JOKYMEHTBI U IpYTHe UCTOYHUKH HH(OpMALIUY;

- IPO/TIEBATh CPOK IMOJTb30BAHMUS JTOKYMEHTAMU;

- [oJy4yaTh TeMaTtudeckue, (pakrorpaduueckue, yrounsonme u 6udnuorpadudyecke cipaBky Ha
OCHOBe (poH/1a OMOIUOTEKH;

- TONydYaTb KOHCYJABTAlMOHHYIO TIOMOLIbL B pabore ¢ uHpopManuedl Ha HETPaJULIMOHHBIX
HOCHUTENIIX TIPYM TIONB30BAaHUHM OJIEKTPOHHBIM M HMHBIM  OOOpYIOBaHMEM TIpU  yCIOBUHU
KOMIIBIOTEpHU3ALNH;

- YY4aCTBOBAaTh B MEPOTPHUSATHSIX, IIPOBOTUMBIX OHOIHOTEKOI;

- TIOJb30BaThCS IUIATHBIMU YCIIyTaMH, NPEAOCTaBIsEMbIMU OHOIMOTEKOM; COIIacHO YCTaBy
o0mieo0pa3oBaTebHOTO  yupekaeHuss U [lomokeHHo O TMJIaTHBIX yCIayrax, YTBEPXKJIEHHOMY
PYKOBOIUTENEM 00111e00pa30BaTEIbHOTO YUpexkIeHUs (IPU HATUYHUH TUIATHBIX YCIYT);

- o0Opamarecs Ut pa3penieHus] KOHPIUKTHON CUTYyallnyd K PyKOBOIUTEIO 0011e00pa30BaTeIbHOTO
YUpEXKICHUS.

7.2. Ilomp3oBareny ONOTMOTEKH 0OS3aHBI:

- co0OmroaTh MpaBuia MOJIb30BAHUS OMOTHMOTEKOM;

- OEpeXHO OTHOCHUTHLCS K MPOW3BEACHUSAM Tedatu (He BBIPHIBATh, 3arM0OaTh CTPAHUIL, HE JIENIaTh B
KHUTaxX MOJAYEPKUBAHUH, TOMETOK), HUHBIM JJOKYMEHTaM Ha Pa3JIMYHbIX HOCUTENSIX, 000PYI0BAHUIO,



WHBEHTApIO;

- TIOAJICP)KUBATH TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIe OHOIMOTEKH,
pAacIonoXeHus: KapTOTEK B KaTalorax v KapToTeKax;

- TTOJIb30BATHCS [ICHHBIMU M CIIPABOYHBIMH TOKYMEHTaMH TOJILKO B TIOMEIIEHHH OMOINOTEKH;

- yOenuThCs TpU TOJYYEHUH JAOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a TNpH OOHApPYKEHUHU
npouHpopMupoBarb 00 3ToM paboTHHKa OuOnMHoTekr. OTBETCTBEHHOCTh 3a OOHAPYKCHHBIC
ne(eKThl B CAaBaeMbIX JOKYMEHTaX HECeT MOCJIEeIHUI MOJb30BaTeNb; BO3BPAILIATh JTOKYMEHTHI B
OMOIMOTEKY B YCTAaHOBJICHHBIC CPOKH;

- 3aMEHATH JOKYMEHTHl OMONMOTEKH B Cllyyae MX YTPaTbl WM HOPYH MM PABHOICHHBIMH JHOO
KOMIICHCHPOBATh yIepO B pa3Mepe, YCTAHOBICHHOM MPaBUIIAMH ITOJIb30BaHUsI OMOIMOTEKOM;

- TOJIHOCTBIO PACCUUTAThCI C OMONMOTEKOW MO HMCTEYCHHWU CpoKa OOydeHHs Wiau paboThl B
00111e00pa30BaTeIHLHOM YUPEIKICHHUN.

7.3. [lopsinok monbp30BaHUs OUOTUOTEKOM:

- 3aluCh OO0yYaroIIUXCsl 00IIEe00pa30BaTEIBHOTO YUPEXKACHUS B OMOIMOTEKY MPOU3BOIUTCS IO
CIHCOYHOMY COCTaBY Kjlacca B MHIMBHUAYaJbHOM MOPSJAKE, MEIarorM4ecKnX U MHBIX paOOTHHUKOB
00111€00pa30BaTEIBHOTO YUPESIKIACHUS, POJUTEICH 00yJIarOIIUXCS - MO MACTIOPTY;

- IepeperucTpanus Mojab30BaTeNeii ONOIMOTEKH MTPOU3BOJUTCS €KETOTHO;

- JIOKyMEHTOM, IOJATBEPKIAIOIIMM IPABO IOJb30BAHUS OMOIMOTEKOW, SBISIETCS YHTATCIBCKUN
opmysip;

- YHTATEIbCKUH (GOpMyIsip (GUKCHPYET AaTy BBIAAYM II0JI30BATEII0 JIOKYMEHTOB H3 (hoHIa
OMOIIMOTEKN ¥ UX BO3BPAILICHUS B OMOINOTEKY.

7.4. ITopsiioK MOIb30BaHUS A00OHEMEHTOM:

- MaKCHMAaJIbHBIE CPOKH TIIOJIb30BaHHS JTOKYMEHTaMHM, Y4eOHUWKaMH, y4eOHBIMH IOCOOHMSIMH -
y4eOHBIN TOII;

- Hay4HO-TIOIYJISIpHAs, TO3HABATENIbHAS, XY[O)KEeCTBEHHAs uTeparypa - 10 nHei;

- IEPUOUYECKUE U3/IaHus, U3JaHHs TTOBBIIIEHHOTO CIIpOca - 5 THEH;

- TIOJIB30BATENIM MOTYT MPOIUTMTH CPOK IOJIb30BAHUS JTOKYMEHTAMH, €CIM Ha HHUX OTCYTCTBYET
CIIPOC CO CTOPOHBI JAPYTHX MOJIb30BATEIICH.

7.5. IlopsiIoK MOJb30BaHUS YATAIBHBIM 3aJI0M:

- TOKYMEHTBI, TpeIHa3HaueHHBIE /U1 pabOThl B YMUTALHOM 3alle, Ha JOM He BBIJAIOTCS;

- DHIMKJIOTICJNH, CIIPABOYHUKH, PENKHE, IIEHHBIE M WMEIOIINECS B CIMHCTBEHHOM JK3EMILIISIpE
JOKYMEHTBI BBIIAIOTCS TOJIBKO ISl paOOTHI B YMTATBLHOM 3alle.

8. IIpsAmoii 3anpeT Ha pacnpocTpaHeHHe JUTEPATYPbl IKCTPEMHUCTCKO HAaMPaBJIeHHOCTH

8.1. B coorBercTBUU C denepanbHBIM  3aKOHOM «O  TPOTHUBOJACHCTBUH  KCTPEMHCTCKOM
nesitenbHOCTH» Ne 114-D3 ot 25 uronsa 2002 roma 3ampenieHo pacnpocTpaHeHHue, MPOU3BOJICTBO,
XpaHEHHE W UCHOJb30BAHUE JIMTEPATyphl SKCTPEMHUCTCKOM HAMpPaBICHHOCTH B HIKOJIHHOU
OnbImoTeKe.

8.2. 3aKkoH ompenenseT IKCTPEMUCTCKUE MaTepualbl Kak NMpeaHa3HaYeHHbIC Il 0OHApOIOBAHUS
JOKYMEHTBl 100 HH(pOpMalMs HAa MHBIX HOCUTENAX, NPU3BIBAIONINE K OCYIIECTBICHHIO
AKCTPEMUCTCKON NeATENbHOCTH JINOO0 OOOCHOBBIBAIOIIME WJIM OMPAaBIbIBAIOIINE HEOOXOAUMOCTh
OCYIIECTBIICHUSI TakOW JEATEIbHOCTH, B TOM 4YHUCIE TPyAbl PYKOBOAUTENEH HAIMOHAII-
collMamucTHUeckol paboueil maptum lepmanuu, Qammcrckoil maptuu Wramuum, nyOnukanuu,
00OCHOBBIBAIOIINE WM ONPABABIBAIOIIME HAIIMOHAIBHOE U (MJIM) PacoBOE MPEBOCXOJCTBO JHOO
OTIPaB/ABIBAIOLINE MPAKTUKY COBEPIIECHUS BOCHHBIX WM HMHBIX MPECTYIUIEHWH, HANPaBICHHBIX Ha
MOJTHOE€ WJIM YacTUYHOE YHUYTOXEHHE Kakoi-TuOO STHUUECKOH, COIMabHOW, pacoBOM,
HallMOHAJIbHOM WIN PEJMTUO3HON IPYIIIIBL.


http://ru.wikipedia.org/wiki/Федеральный_закон_Российской_Федерации

8.3. Ilpu 3TOM, K IKCTPEMHUCTCKON NEATETbHOCTH 3aKOH OTHOCHUT, IMTOMHUMO IPOYEro, «MacCOBOE
pactpoCTpaHEHHE 3aBEAOMO OSKCTPEMUCTCKHX MaTepHaloB, a PaBHO WX HW3TOTOBJICHUE WU
XpaHEHUE B IIEJIIX MAaCCOBOTO PAaCIPOCTPAHCHHUS», a TAKKe (DUHAHCUPOBAHUE U «MHOE COICHCTBUECY
3TUM JIEHUCTBUSIM.

8.4. bubmuorekapp (memaror-OMOIMOTEKAPh) €KEKBAPTAIbHO IMPOBOJUT CBEPKY HMEIOIIUXCS B
¢donmax OmOMMOTEKN JOKYMEHTOB ¢ DenepalbHBIM CIIMCKOM SKCTPEMHCTCKHX MaTepHalioB,
M3bIMaeT MX M3 000poTa OMOIMOTEeKH, BenET KypHall cBepok (Gonaa oubmmoreku ¢ dexepanbHbIM
CIIMCKOM 9KCTPEMHUCTCKUX MaTepHalioB.

9. UckiIr0oueHHe U3 OTKPBHITOr0 10CTyNna HHGOPMAIIMOHHON MPOAYKIMH €O 3HaKoM 16+, 18+

8.5. B coorBercTBUM C (enepanbHbiM 3akoHOM P® ot 29.12.2010 Ne436 «O 3ammre aerei or
uH(pOpMaIUU, TPUUYUHSIONICH Bpel WX 3I0POBBI0O M PA3BUTHIO», (eAepaibHBIM 3aKOHOM OT
29.07.2013 Nel35-®3 «O BHeceHMM M3MEHEHUM B cTarbio 5 DenepanbHOro 3akoHa «O 3amuTe
JeTei oT MHpOpPMaLUY, MPUINHSIONICH BPE UX 30POBBIO M PA3BUTHIO» OMOIMOTEKaph (Tiemaror-
OuONMMOTeKapb) BBIABISET W HCKIIOYAeT U3 OTKPBITOTO JOCTyMa oOTae’aa O0OCTyKHUBaHHS
oOydJaroImmxcs Me4YaTHble W3JaHusl, COOTBETCTBYIOIINE 3HAKYy WH()OPMAIMOHHONW MPOMyKIuu 16+,
18+.

Hacrosimue ITomokeHne o OMOMMOTEKE MPUHATO HA 3aceJaHUU II€IarOrHYecKOro COBETa
ko1



