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KOJAEKC 9TUKH U CJIYXEBHOI'O IOBEJIEHUA PABOTHUKOB
MYHHUIAITAJIBHOI'O YYPEXAEHUA

(MyHHIMIIANIBHOE 00111e00pa3oBaTeIbHOE yUpeKaeHHE « T OHIIAIOBCKAs IIIKOTA»)

1. O0mMe mMoJI0KeHUu

1.1. Komekc »9TUKM U CiIykKeOHOro ToBeIeHHUs paboTHUKOB MOY
«Tonwanoecxkasa wrxona» (manee — Kopmekc) mpencraBisier co0oil cBOJ 0O0mMmMX
MPUHITUTIOB TPO(PECCHOHATLHOM ATHKN U OCHOBHBIX MTPABUJI CITYKEOHOTO TIOBEICHHSI,
KOTOPBIMU JOJDKHBI PYKOBOJICTBOBaThCsl Bce pabotHuku MOY «Tonwanosckas
wronay (nanee — paOOTHUKH YUpEeXACHUS, YUpPEKIECHUE) HE3aBUCUMO OT
3aMEeNIaeMbIX UMU JOJKHOCTEH.

1.2.  Kopekc pazpaboran B cooTrBerctBuM ¢ Konctutynueit Poccuiickoit
Oenepaunu, TpynoseiMm kogekcoM Poccurickon @enepanunu, OegepaibHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O npoTUBOACHUCTBUU KOPPYILUHUW» W HHBIMU
HOpPMaTUBHBIMM NIPaBOBBIMU akTamu Poccuiickoii denepannu, a Tak)ke OCHOBAaH Ha
oOLIEeNPU3HAHHBIX HPAaBCTBEHHBIX MPUHILMIIAX U HOPMaX POCCUUCKOro 00IlecTBa U
rocyJ1apcTBa.

1.3. Lenpto Kognekca sBIETCS YCTAHOBIEHHE JTHYECKUX HOPM UM IPaBUII
CITyK€OHOTO TIOBEICHHSI PaOOTHUKOB YUPEKICHUS [JIsi JOCTOWHOTO BBHITIOJHEHUS
UMHU CBOEH Mpo(ecCHOHAIBHON JEeSTeNbHOCTH, a TaKXKe COJEHCTBUE YKPEIUICHUIO
aBTOpUTETa PAOOTHUKOB YUPEKICHUS U 0OCCIICUCHHNE STMHBIX HOPM HX TTOBEICHUSI.

1.4. Kongekc mpu3BaH MOBBICUTH 3(PHEKTUBHOCTH BBIIOJIHEHUSI PabOTHUKAMHU
YupexxaeHuss CBOMX TPYAOBBIX OOsS3aHHOCTEW. 3HAHWE W COOJIOICHUE WMH
nonoxxkeunit Kopekca sABisieTcs OAHUM U3 KPUTEPHUEB OILICHKH KadyecTBa UX
npodeccuOHaTbHOMN NESITEIbHOCTH U TPYAOBOM JUCHUTIIINHBI.

1.5. Kaxnapiii paOOTHUK YUpexxaeHus: JOHKEH 03HAKOMUTBCS C MOJIOKEHUSAMHU
Konekca, u npuHuMarh Bce HEOOXOAMMBIE MEphI Ui €ro coOmojaeHus. Kaxabii
IpaKJaHUH BIPABE 0XKUJIATh OT pa0OTHHUKA YUPEXKICHUS MOBEJACHHS B OTHOIICHUIX
C HUM B COOTBETCTBHUU C MoJoxkeHUsIMu Kozaekca.

2. O0mue NPUHIMIIBI M MPABUJIA CJIY:KeOHOI0 MOBEACHUS

2.1. lesiTenbHOCTh YUpEXKACHHUSA, a TaKKe ero pabOTHMKOB OCHOBBIBAETCS Ha
CJIEIYIOLIMX NPUHLIMNAX:

- 3aKOHHOCTb;

— podeCcCUOoHAN3M;

— 100POCOBECTHOCTH;

- KOH(UACHIINATIbHOCTB;

- CIPABELJIMBOCTE;

- MH(POPMAILIMOHHAS OTKPBITOCTD;

- OTBETCTBEHHOCTb;

- OOBEKTUBHOCTb P NPUHATUU PELIEHUN.



2.2. PabotHuku VYupexaeHHs, CO3HaBas OTBETCTBEHHOCTh IEpen
rocy/1apcTBOM, OOLIECTBOM U TpakJlaHaMU, O0sI3aHbI:

1)  HCHONHATH IOJDKHOCTHBIE 00SI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeccuoHaTbHOM YPOBHE;

2)  coOmomarh TpeboOBaHUA 3aKoHOJaTenbcTBa Poccuiickoit denepaumu,
Bonoroackoit 0651acTu ¥ TIOKaJIbHBIX JOKYMEHTOB Y UpEXKICHUS;

3)  OCYyIIECTBIATH CBOK JAEATEIBHOCTb B IPEAEaX CBOUX IOJIHOMOYUN U
ITOJITHOMOYUHU Y UPEKICHUS;

4)  1pU UCHOJHEHUM JOHKHOCTHBIX O0S3aHHOCTEN OBITh HE3aBUCUMBIM OT
BIMSIHUSL OTHENBHBIX TpaXJIaH, NpO(EeCCHOHATIBHBIX WIM COLUAIbHBIX TIPYIIIL,
OpraHu3aIui;

5)  co0moaaTh CONMANBbHYIO CIPABEIMBOCTD U PABHOIIPABHO PACTIPEACIATH
COLIMAJIbHBIE PECYpPChl C IIENIbI0 PACIIMPEHHs BbIOOpA UM BO3MOXHOCTEH MIJIsi BCEX
KOHTPareHTOB, B TOM YHCJIE, JJI1 HEUMYIIUX, COLUATbHO-YA3BUMBIX U JPYTHUX JIHII,
OKAa3aBIIMXCS B TPYAHOM )KU3HEHHOU CUTYAIUU;

6)  TPOSBIATH TEPIUMOCTb U YBaKE€HUE K OObIUAsM W TPAIUIMSIM HApPOJIOB
Poccun u npyrux rocynapcTB, YUYUTBHIBATh KYyJbTypHbIE W HMHbBIE OCOOEHHOCTHU
pa3MuYHBIX DSTHUYECKUX, COLMAJIBHBIX TIPYHI M KOH(peccuid, crnocoOCTBOBAThH
MEXHALMOHAIIBHOMY U MEXKOH(PECCHOHAIBHOMY COTJIACHIO;

7)  UCKJIIOYATh JAEWUCTBUSA, CBSI3aHHBIE C BIUSHUEM KAKUX-THOO JIMYHBIX,
UMYILIECTBEHHBIX  ((PMHAHCOBBIX) M  MHBIX  HMHTEPECOB,  IPENATCTBYIOLINX
100POCOBECTHOMY HUCITOJIHEHUIO JOHKHOCTHBIX 00S13aHHOCTEN;

8)  cobmonare HEUTPAIBHOCTh, UCKIIIOUYAIOLIYI0 BO3MOKHOCTb BIIMSIHHS Ha
npo(ecCHOHANBHYIO  JIEATEIbHOCTh PELICHUN MOJUTHUYECKUX MapTHH, WHBIX
0OIIIeCTBEHHBIX 00BEIMHEHUN;

9)  cobmromath HOPMBI CITy:K€OHOM U MPO(ECCHOHATFHOM STUKHU, IpaBHUIIa
JIEJIOBOT'O TIOBEJCHHMS U OOIIICHHS;

10) 1posBIATP KOPPEKTHOCTh U BHUMATENBHOCTh K TpaXAaHaM U
JOJHKHOCTHBIM JIMLIAM MIPH JOJKHOCTHOM B3aUMOJICHCTBUU C HUMU;

11) He JjomyckaTh KOpPPYNLHMOHHOIO  TIOBEJIEHUS, B TOM  4YHCIIE
BO3EPKUBATHCS OT MOBEACHUSI, KOTOPOE MOXET BOCIPUHUMATHCS OKPYKAIOIMMU
Kak oOelIaHue WM IIPEIIOKEHUE Jaul B3SITKH JUOO KaK COIIacue MPUHAThH B3ATKY,
WIK Kak Ipocb0a (HaM€K) O Jade B3SITKH, a TaKXKe IPUHUMAaTb MeEpbl IO
IPEJOTBPALIECHHUIO U YPErYJIMPOBAHUIO KOH(IIMKTa HHTEPECOB, IPOTUBOJEICTBOBATH
JHOOBIM IIPOSBIECHUAM KOPPYILUHU U IPOYUM 3JI0YHOTPEOIECHUSAM B Y UPEXKICHUY;

12) yBemomysITb  PyKOBOAUTENSI  YUpEeXIEHUs, JODKHOCTHOE — JIHUIIO,
OTBETCTBEHHOE 3a paboTy MO MPOQHUIAKTUKE KOPPYIIMOHHBIX MpPaBOHAPYLICHUHA B
VYupexxneHuu, opraHbl NPOKypaTypbl U UHBIE (¢eaepaibHble TOCYAapCTBEHHBIC
oprasbsl 000 Bcex CiIydasiXx oOpalieHus] K HUIM KaKUX-JIMOO JIUI[ B I[EJIAX CKJIOHEHUS K
COBEPIICHUIO KOPPYILUOHHBIX IPABOHAPYIICHUH;

13) He3zaMeIUTETHHO YBEAOMIISTh PYKOBOJIUTES VYupexnenus,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy Mo NpOo(UIAKTHKE KOPPYILIMOHHBIX
[paBOHAPYLIEHUH B YUpEXIEHUU O CTaBIIMX MM HU3BECTHBIMU (pakTax KOH(IUKTa
MHTEPECOB U KOPPYNLUOHHBIX HPOSBICHUN B YUpeXIE€HUHU, OOCTOSTENIbCTBAX U
nercTBusx (0e3neicTBUM) paOOTHUKOB YUPEKACHUS U TPEThUX JIMILL, TOCTYKUBLINX



WJIM CTTIOCOOHBIX MOCTYKUTh MPUYMHAMHA BO3HUKHOBEHHS B YUPEKICHUHN KOHDINKTA
WHTEPECOB W/WIW KOPPYIIMOHHBIX TMPOSBIEHUN, a TaKkKe O NPUIMHCHHUH
(BO3MOKHOM MPUYUHEHUH) Bpeaa Y UpexICHUIO;

14) He pasrmamarh U HE UCTOJIB30BaTh HEHAJICKAIIUM 00Pa30M CBEICHUS,
OTHECEHHBIE  3aKOHOJATenbCTBOM  Poccuiickon  @Penepaumn K CBEACHUSM
KOH(UICHIIUATLHOTO XapakTepa, U CIyKeOHYI0 HMH(OpPMAIUI0O U MHBIE CBEICHUS,
CTaBILIME U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYAOBBIX 00S3aHHOCTEH;

15) He pomyckaTh OKa3aHUS BO3JEHCTBUS HA CBOMX KOJUIET B LEJSAX
OPUHATHUS IPOTUBO3AKOHHOTO U (MJIM) HEOOOCHOBAHHOIO PEIICHMUS;

16) BO3mEpXKUBATHCS OT MOBEACHUS, KOTOPOE MOIJIO Obl BEI3BAaTh COMHEHHE B
N00pOCOBECTHOM HCIIOJIHEHHHM TPYAOBBIX OO0S3aHHOCTEH, a Takxke u30erarhb
KOH(DJIMKTHBIX CHUTYallli, CIOCOOHBIX HAHECTH yIIepO pemyTaluud W aBTOPUTETY
pabOTHUKOB YUpeKACHUS U/ IIN YUPEXKIECHUIO;

17) He JOIlyCKaTh IIPOSIBJICHUN dbopmanmsma, BBICOKOMEpUS],
HEYBAKUTEIHHOTO OTHOLICHHS K 3aKOHHBIM MpPOChOaM U TpeOOBaHUSM Tpa)IaH B
CBSI3U C UCTIOJTHEHUEM TPYIOBBIX 0053aHHOCTEH;

18) BO3mEpPKUBATHCS OT MYOJIMYHBIX BHICKA3bIBAHUM, CY>K/ICHUN U OIICHOK B
OTHOUIECHUU YUpEeXKACHUS, €CIIM 3TO HE BXOJUT B 0053aHHOCTU PabOTHUKA,

19) cobmomath KOHPUACHIUAIBHOCTH HH(POPMAIMU O KOHTparcHTe,
KacarolIecsl YCIOBUM €ro >KU3HENEATEbHOCTH, JIMYHBIX KadyecTB M MpolOJieM,
IpPUHUMATh MEPBI AJI ee 00ecreueHus;

20) He UCHoJIb30BaTh JOJKHOCTHOE MOJIOKEHHUE JJI OKa3aHUs BIUSHUSA Ha
JESTENbHOCTh TOCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYIIPaBJICHMS,
OpraHu3alri, JOJKHOCTHBIX JIUI, TOCYIAPCTBEHHBIX U MYHHIIUIAIBHBIX CIIYKAIUX
IIPU PELIEHUU BOIIPOCOB JIMYHOIO XapaKTEPaA;

21) yBaXUTEIbHO OTHOCUTHCS K JAESATEIbHOCTU MPEJCTABUTENEH CpPEICTB
MaccoBoil nH(popmaruu 1Mo nHGOpMUPOBaHUIO 00IIeCTBa 0 paboTe YupexaeHus, a
TaK)K€ OKa3blBaTh COJCHCTBHE B TMOJYYEHHHM JOCTOBEpHOM MHGPOpManuu B
YCTaHOBJICHHOM IOPSAKE;

22) TIOCTOSSHHO CTPEMUTBCS K  OOCCIICUCHHI0O Kak MOXXHO OoJjee
3 (HEKTUBHOTO M 3KOHOMHOTO PACTIOPSKEHUS (PUHAHCOBBIMU CpPEJICTBAMH, HHBIM
UMYIIIECTBOM, MaT€PUATbHO-TEXHUYECKUMU U APYTUMU pecypcamu Y UpexIeHUS;

23) He HUCHOJb30BaTh MMYILECTBO YUPEKICHUS B LENISIX, HE CBSI3AHHBIX C
UCIIOJIHEHUEM TPYJOBBIX OOS3aHHOCTEH, a TaK)Ke HE NepelaBaTh ero B TaKUX LESIX
WHBIM JIMLAM.

2.3. PykoBojautrenb  YUpEeKICHUS U  PYKOBOJUTEIU  CTPYKTYPHBIX
MoApa3ieieHuid YUpeKaeHuss  JOJDKHBI OBbIThb JJIi PaOOTHUKOB YUpEXICHHUS
oOpasom mpodeccrmoHanuzMa, OE3ynpedyHON  peIryTalud, CBOUM  JIMYHBIM
MOBEJEHUEM 110/1aBaTh IPUMEP YECTHOCTHU, OECIIPUCTPACTHOCTH U CIIPABEIMBOCTH.

2.4. PykoBojautrenb  YUPEKICHUS U  PYKOBOJUTEIU  CTPYKTYPHBIX
MOAPA3AETICHUN Y UPEKICHUSA:

1)  NOpPUHUMAIOT MEPHI MO MPEIOTBPAILICHUIO U YPErYIUPOBAHUIO KOH(DIUKTA
MHTEPECOB, MO MPEAYNPEKACHUIO KOPPYIIUH, BKIIOYask MEPHI MO MPEAOTBPALICHUIO
KOPPYIIMOHHO-ONIACHOTO MOBE/ICHHUS,;



2)  COIEHCTBYIOT yCTaHOBJICHMIO U MOAJIEPKAHUIO B KOJUIEKTHUBE 370POBOTO
MOPaJIbHO-TICUXOJIOTMYECKOTO KINMATa;

3) npu omnpeneneHuu o0beMa U XapakTepa IOpPy4aeMoW JApyruMm
paboTHUKaM YUpexJIeHUs paboThl pyKOBOJICTBYIOTCS PUHIIUIIAMH CTIPABEJINBOCTH,
ydeTa JIMYHBIX U JIETOBbIX KaUYeCTB, KBaJHU(PUKAIIMU U OMbITAa TOJYNHEHHBIX;

4) He JONYCKalOT MO OTHOIIEHUIO K IOJAYMHEHHBIM pabOTHHUKaM
HEOOOCHOBAHHBIX MPETEH3UM, a TaKke (HAaKTOB IPyOOCTH U OECTAKTHOCTH;

5)  OposBIAIOT 3200Ty O NOJYMHEHHBIX, BHUKAIOT B UX MPOOJIEMBI U HY Kb,
COJCHCTBYIOT IPUHATHIO 3aKOHHBIX U OOOCHOBAHHBIX PELIEHUI, CHOCOOCTBYIOT
po(heCCUOHATIBHOMY U JIOJDKHOCTHOMY POCTY paOOTHHUKOB;

6)  OpraHM3ylT OKa3aHHE MOJAEPKKU U IOMOILM MOJOJBIM CIEHUAINCTAM
(c onbITOM paboTHI 10 3 N1eT) B IpUOOpeTeHnH MpOoheCcCHOHATBLHBIX HABBIKOB.

2.5. PyxoBogutens  YupexaeHHS U PYKOBOAUTENIH  CTPYKTYPHBIX
nojpasfiesiecHuii  YUpexIeHHsI HECyT OTBETCTBEHHOCTh B COOTBETCTBUU C
3akoHOAaTenbCcTBOM Poccuiickoii ®enepauuu 3a JAelcTBUA WM Oe3nelicTBUE
MOJYMHEHHBIX COTPYAHHMKOB, HapyIIAIONIMX MPUHIMIBI 3TUKH M  [paBuia
CIIy>keOHOTO TIOBEJEHUS, €CIIM OHM HE MPHUHIA Mep, YTOOBl HE JOMYCTHTh TaKHX
JIEVUCTBUN WK Oe31eiiCTBUA.

3. JTuYecKue HOPMBbI CJIY:KeOHOT0 MOBeAeHUsI pA0OTHUKOB

3.1. B [0KHOCTHOM TMOBEIEHUU PAOOTHUKY VYUpexJAeHUs HEOO0X0IuMO
PYKOBOJCTBOBAaTbCA Te€M, 4TO B coorBeTcTBUM ¢ Konctutynuenn Poccuiickoi
denepanuu, 4YEIOBEK, €ro MpaBa U CBOOOJBI SBISIOTCS BBICIICH IIEHHOCTHIO, W
KaXbIi TPaXXJaHUH UMEET IIPABO HAa HEMPUKOCHOBEHHOCTh YACTHOW JKU3HU, JTUYHYIO
U CEMEHHYIO0 TaliHy, 3aIUTy YECTH, IOCTOMHCTBA, CBOETO I00OPOr0 MMEHH.

3.2. B 10KHOCTHOM TIOBEACHUH PAOOTHHUK Y UPEKICHUS BO3ICPKHUBACTCS OT:

— M000r0 BHJA BBICKA3bIBAHUW U JIEUCTBUM JAHUCKPUMHUHAIMOHHOTO
XapakTepa 0O IIpU3HAKaM II0ja, BO3pacTa, pachl, HAUIMOHAIBHOCTH, S3bIKA,
IPAKIAHCTBA, COLMAJIBHOTO, HWMYIIECTBEHHOTO WJIM CEMEHHOIO IOJIOKEHHUS,
NOJIMTUYECKUAX WJIU PEJIMTHO3HBIX MPEAIOYTEHU;

— rpy0OCTH, TPOSIBICHUN TPEHEOPEKUTEIHPHOTO TOHA, 3aHOCYMBOCTH,
OPEAB3ATHIX  3aMEUaHMM, TNPEABSIBICHUS  HENPABOMEPHBIX, HE3ACITYKEHHBIX
OOBHHECHMI,

— yIpo3, OCKOPOWUTENbHBIX BBIPOKEHUN WM  pEIUIMK, JIEeWCTBHIA,
MPENSATCTBYIONUX HOPMAJIHLHOMY OOIIEHUIO WJIA MPOBOIMPYIONIUX MPOTHUBOIIPABHOE
MOBEJCHUE.

3.3. PabotHukun  VYupexnaeHus — mOpu3BaHbl  CIOCOOCTBOBaTbH  CBOUM
JNOJDKHOCTHBIM ~ IIOBEJICHHEM  YCTAHOBJICHHIO B KOJUIEKTUBE  JEJIOBBIX
B3aMMOOTHOIIEHUN U KOHCTPYKTUBHOI'O COTPYAHUYECTBA IPYT C IPYTOM.

PaGoTHHKH MOMKHBI OBITh BEKIMBBIMU, T0OPOKETATEIbHBIMH, KOPPEKTHBIMH,
BHUMATENbHBIMU U MPOSIBIATH TEPIUMOCTh B OOIICHUH C TpakJaHaMH U KOJUIETaMH.

3.4. Ilpy BO3HHMKHOBEHHWU KOH(JIMKTHON CHUTyallMHM MEXAY CTPYKTYPHBIMU
NOJpa3feNiecHus MU~ YUpEeXKJIeHUsl, paOOTHUKAMU YUPEXKACHUS NPUOPUTETHBIM



HAIPaBJICHUEM pEIICHUS KOH(MIMKTA SBISETCS Y4YeT HHTEPECOB YUPEXKICHUS B
L[EJIOM.

3.5. Buemnuii  Buj paboTHHKa YUpeXIEHUS TNPU  HUCIOJHEHUU UM
JOJKHOCTHBIX OOSI3aHHOCTEHW B 3aBHCHMOCTH OT YCJIIOBUM TPYAOBOW JEATEIHHOCTH
JOJDKEH CIIOCOOCTBOBATh YBAXKUTEILHOMY OTHOIICHHIO TPaXkIaH K YUpEexKJICHUIO, a
TaKXKe, MpU HEOOXOJMMOCTH, COOTBETCTBOBATH OOILEIPUHSATOMY JEIOBOMY CTHIIIO,
KOTOPBIM OTINYAIOT CIEPHKAHHOCTD, TPAAULIUOHHOCTD, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HAapyLIeHue moJio:keHuii Konexca

4.1. Hapymenue paObOTHUKaAMU YUPEKJICHUN TIOJIOKEHUM HACTOSIIETO
Komekca momnexuT MoOpadbHOMY OCYXACHHIO Ha COOpaHUSX (COBEHIaHUSX,
KOH(pEpEeHIMAX), a B CIOydasx, MNPEAyCMOTPEHHBIX ¢eaepaTbHbIMU 3aKOHAMH,
HapymieHue mojoxeHudt Komekca BiedeT mnpuMeHEeHHEe K pabOTHUKY Mep
OTBETCTBEHHOCTH.

4.2. PaGoTHHKH Y4YpEKJCHUS B 3aBUCUMOCTH OT TSDKECTH COBEPIICHHOTO
MPOCTYIKA HECYT OTBETCTBEHHOCTh B  COOTBETCTBUM C  JICMCTBYIOLIUM
3akoHOJaresibcTBOM Poccuiickon denepanuu.

43. CobmofeHne paOOTHUKOM YUpEeXICHUSI TOJOKEHUM HAaCTOSIIEro
Konekca yunTsiBaeTcs pyu Ha3HAYEHUHU MOOUIPEHUIN U HAJIO)KEHUU JUCUUTUIMHAPHBIX
B3bICKaHU M.

4.4. Hapymenue npaBuJl aHTUKOPPYIILIMOHHOTO MOBEACHUS BIICYET IPOBENCHUE
CIIy’eOHOTO paccieloBaHusl MO OOCTOATEIHCTBAM BO3HUKHOBEHHUSI KOPPYILIMOHHO-
ONaCHOM CUTYAaIUH.
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